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Rationale
At Portobello Primary School we believe that every child, whether they are learning with the teaching staff in school or remotely at home has the right to a broad and balanced curriculum. Through our engaging curriculum we strive to ensure that children foster a passion and curiosity for learning, with growth mind set at the heart. In an ever changing world it is of vital importance that we have a contingency plan in place for providing remote learning should there be a need. The Department for Education expects schools to give pupils access to high-quality remote resources, and to provide printed resources to children without internet access. This policy outlines how we at Portobello Primary will ensure the continuity of education for pupils who are not able to attend school due to: 
· Individuals or groups of children needing to isolate

· Closure of a school bubble 
· Local or national restrictions closing school to most children 

Aims of our Remote Learning Policy
While there is the need for teachers to teach, and children to learn remotely, our policy aims to:
· Maintain high levels of communication and contact with pupils and their families. 
· Continue to support the mental health and wellbeing of the whole school community
· Ensure that remote learning is successfully and effectively integrated in every year group within our school 

· Embed remote learning as an essential part of the school curriculum, mirroring the good or above classroom teaching practice 
· Teach a planned and well-sequenced curriculum so that knowledge and skills are built incrementally, with a good level of clarity about what is intended to be taught and practised in each subject.
· Provide explicit expectations for all members of teaching staff and community with regards to remote learning

· Achieve consistency in the approach to learning for children both in and out of school
· Strive to ensure that all children receive a broad and balanced education which promotes a love of learning
Roles and Responsibilities 

Leadership Team

The leadership team are responsible for agreeing the planning of an organised approach to remote learning. They will strive to ensure is it successfully implemented as a whole school, and rigorously reviewed for effectiveness. The Head Teacher will monitor the security of remote learning systems, prioritising data protection GDPR and safeguarding considerations. In the case of teaching staff being unable to provide remote learning, the leadership team will take immediate direct responsibility for this.
Safeguarding Lead 

The Designated Safeguarding Lead is responsible for Safeguarding as laid out in the Child Protection and Safeguarding Policy. The Designated Safeguarding Lead or one of the Deputies will make weekly phone calls home to vulnerable families and record these using CPOMS.
They will continue to work with external agencies remotely where there are safeguarding concerns in line with Keeping Children Safe in Education (2020) and Working Together to Safeguard Children. 
SENCo
The SENCo is responsible for ensuring that children with EHCP are able to access home learning as appropriate to their individual targets, and monitor their progress. They will liaise with the necessary professionals and are available to offer direct 1:1 support to parents over telephone calls. The SENCo will communicate with the teaching assistants on how to support their specific children learning at home.
Teaching Staff

When providing remote learning, teachers must be available between 9am and 4pm each week day. If they’re unable to work for any reason, they should report this using the normal absence procedure. Teachers are responsible for:
· Setting teaching and learning tasks for all children in their class to meet the expectations as laid out in the suggested weekly timetable and remote learning plan (see below)
· Update any learning tasks onto e-schools by 3pm for the following day 
· Provide the children with constructive feedback for their completed learning, using the homework submission tab on e-schools at least by the end of the week
· Respond to specific queries from parents using the school office e-mail or telephone calls from the school line or a withheld number. This should be recorded on CPOMS. 
· Use the messaging service on e-schools to respond to children’s queries during the hours of 9am – 4pm on a week day

· Discuss any concerns they have about children completing their learning with a member of the leadership team
Teaching Assistants 

When assisting with remote learning, teaching assistants are responsible for: 
· Liaising with the class teacher on how they can support learning. This may be working with a small group of pupils or delivering interventions. 
· Supporting the class teacher in preparing learning packs to be sent home if necessary
· Under direction from the SENCo supporting children with EHCPs

Office Staff 
Staff will be responsible for: 
· Contacting the parent/carer on the first day of absence, as per the school policy, to ascertain reasons for absence. 
· Completing the DfE daily register 
· Leading on the provision of free school meals and food parcels 
Children and parents/carers 
When completing remote learning tasks we encourage parents and children to work in partnership. Children should complete as many of the learning tasks as they can and submit them to their class teacher for feedback. Parents should inform the school if there are reasons as to why their child/children cannot complete the learning e.g they are unwell. We also advise parents to seek appropriate support from the school if there are problems such as they are finding the learning difficult or there are concerns around motivating their child/children at home.
Protecting Personal Data  

When personal data for remote learning purposes is required, all staff members will access parent contact details via the school office or CPOMS, preferably using a school laptop. All staff members will take appropriate steps to ensure their devices remain secure e.g. use a strong password and virus software updates up to date. A device must not be shared with family or friends and must be locked if it is left unattended for sustained periods of time. 
Contacting Families 
In the case of a national or local lockdown, teachers will update their class pages ready for the beginning of each week. They will send a whole class message to their children at the beginning of the week using the e-schools messages facility. Teaching staff can reply to messages from children in their class between the hours of 9am and 4pm week days. Teachers will call children/parents once every three weeks. Any concerns will be recorded on CPOMS. Vulnerable pupils will be called weekly by a member of the leadership team; these calls will be recorded on CPOMS.

Governing Body 
The Governing Body are responsible for monitoring the school’s approach to providing remote learning. They will actively participate in evaluating its effectiveness to ensure education remains high quality. Governors will also support the Head Teacher to ensure that remote learning systems are appropriately secure, for both data protection and safeguarding. This policy will be reviewed as and when updates to education are provided by the government.
Remote Learning Plan
All home learning can be found on the eSchools class page for each specific year group. A suggested daily timetable is visible. Teaching and learning resources are available for each lesson in the week. To ensure a broad coverage of the early years and primary curriculum, an appropriate range of educational links are also provided for the children. We will support families who do not have access to technology by providing them with home learning packs, which will be available to collect from the school office from 12pm on a Monday. We will strive to accommodate all students, including children with SEN or those who are more vulnerable, and take into account different levels of learning. 
The Government state that three hours of Remote Education should be provided to younger primary age-group children each day and four hours to Key Stage 2. This will be a combination of live, pre-recorded and independent learning. This may be very different for children in Reception to reflect their stage of development. We expect that remote education (including remote teaching and independent learning) will take pupils broadly the same as a school day, allowing for regular rest and well-being breaks. 
Accessing Remote Learning

Tasks will be communicated via the dedicated year-group pages on the eSchools. We are looking to implement Google Meet with all of the children in the coming weeks. Specific curriculum resource links will be shared by teachers from external sources such as MyMaths, Oxford Owl, Times Table Rock Star, BBC Bitesize etc.
Where families do not have access to digital devices they can request a paper learning pack or they can contact the school office to enquire about a loan agreement for devices which will be issued between the school and families who require these.
We use a combination of the following approaches to teach pupils remotely:
· live sessions – this could be in the form of lessons, discussions, assemblies, virtual registration
· pre-recorded teaching – this could be using videos on commercial websites and YouTube etc. Video clips recorded by staff and or/ annotated PowerPoint animations.
· printed paper packs – these could include revision books for English and Maths, additional activity sheets and reading resources 
· reading provision – there will be dedicated phonics and spelling sessions (both online and paper-based), children may have a class story online or a guided reading session online. Children in Reception to Year 4 have access to Oxford Owl online, and Year 5 and 6 have the Reading Plus programme.
· commercially available websites such as White Rose hub, Times Tables Rockstars, SPaG.com and MyMaths, and video clips from sites such as BBC and YouTube
· longer term project and Internet research activities
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